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China Medical University Regulations for Course Offering and Adjustment Management
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Purpose

To provide a basis for course offering, cancellation, adjustment, scheduling, and review,
as well as to enhance teaching quality and ensure the effective use of educational
resources, these regulations are stipulated in accordance with Article 22 and 23 of the
Enforcement Rules of the University Act.
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The term “courses” in these regulations includes the following:
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1. Professional Courses: Required, required-elective, and elective courses offered by
departments, institutes, or colleges.

2. Common Courses: Microbiology and Immunology, Anatomy, Pathology,
Pharmacology, Physiology, Biochemistry, Parasitology, Social Medicine, Organic
Chemistry, Analytical Chemistry, Public Health, Biostatistics, Introduction to
Traditional Chinese Medicine, Introduction to Chinese Herbal Medicine, Biology,
General Physics, General Chemistry, and Calculus.

3. General Education Courses: Language courses, information technology courses, and
general education courses.

4. Physical Education, National Defense Education, University-Wide Electives, and
Service Learning Courses.

5. Distance Learning Courses: Courses delivered via distance learning, offered in
accordance with the University Distance Learning Implementation Guidelines and
CMU'’s Distance Learning Regulations, which may be jointly offered with other

institutions.
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Course and Review Mechanism

1.

Each academic unit shall plan courses aligned with its educational goals and
objectives, referencing its core competency indicators and supporting student
learning.

The University shall establish a University Curriculum Committee to ensure student
learning rights, enhance teaching quality, and manage course offering and
adjustment procedures.

Each department or institute shall establish a Department (Graduate Institute)
Curriculum Committee, and each college shall establish a College Curriculum
Committee. After professional courses and credit programs are reviewed and
approved by the Department (Graduate Institute) and College Curriculum
Committee, they shall be submitted to the University Curriculum Committee for final
approval before being offered.

The General Education Center shall establish a General Education Curriculum
Committee. General education courses must be reviewed by this committee and
then submitted to the University Curriculum Committee for approval before being
offered.

The Office of Academic Affairs shall form a Common Curriculum Planning Group and

a Common Curriculum Committee to plan and review common courses. After
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reviewed and approved, they shall be submitted to the University Curriculum
Committee for final approval before being offered.

Distance learning courses offered by other institutions, including professional,
general education, and common courses, must be reviewed by the relevant
department or center committee, and then submitted to the University Curriculum
Committee for approval before being offered.

Faculty members are encouraged to offer courses through the General Education
Center. These courses must be reviewed by the General Education Curriculum
Committee and then approved by the University Curriculum Committee before being
offered.

Departments and institutes are encouraged to support interdepartmental course
selection by students and shall reasonably specify which courses are available for
cross-department enrollment.

Regulations for the establishment of curriculum committees at all levels shall be
based on CMU’s Regulations for the Establishment of Curriculum Committees.
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Course Offering and Review

1.

Instructors proposing new courses within departments (institutes) must attend the
Department Curriculum Committee meeting to explain the necessity of the course
and submit the syllabus as required by the Office of Academic Affairs. The syllabus
must include: course objectives, prerequisites, course content, teaching methods,
references, weekly schedule, assessment methods, and course materials. Upon
approval by the College Curriculum Committee, the proposal shall be submitted to
the University Curriculum Committee for final approval before the course can be
offered.

New courses proposed by departments (institutes) may be reviewed by external
experts and scholars. The results of external review will be used as a reference for
the college-level committee’s substantive review and will be forwarded to the
University Curriculum Committee for further deliberation.

Courses that have not been offered for three consecutive years (six semesters) must
undergo the new course review process again before they can be re-offered.

Each department (institute) shall hold a Curriculum Committee meeting every
semester to: plan a curriculum map based on educational objectives; review required
and elective courses; review new and revised courses; assess the effectiveness of
course implementation; and handle other curriculum and teaching-related matters.
The committee holds responsibility for substantive course review.

Each college shall hold a College Curriculum Committee meeting every semester to:
plan and review core and common required courses based on the overall teaching
development direction and resource integration; coordinate and review all types of
courses offered by the college and its departments; and coordinate, integrate, and
improve other curriculum and teaching-related matters.

The General Education Curriculum Committee meeting shall be held every semester
to: review general education and common courses based on the university’s
development strategy; review new and revised courses; assess the effectiveness of
course implementation; and handle other curriculum and teaching-related matters.
The committee holds responsibility for substantive course review.

The Common Curriculum Committee meeting shall be held every semester to:
integrate university-wide common curriculum resources; review new and revised

courses; assess the effectiveness of course implementation; and handle other
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curriculum and teaching-related issues. The committee holds responsibility for
substantive course review.

8. The University Curriculum Committee meeting shall be held every semester. The
Registration and Curriculum Division will conduct a preliminary review of proposals
submitted by each department and submit them to committee meetings. The
committee will review new course offerings, changes in credit hour, changes in
course type, and changes in the language of instruction.

9. Any changes to required and elective courses must be reviewed and approved by the
University Curriculum Committee in the academic year prior to their implementation.
No changes may be made during the present academic year.
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Substantive Review

The substantive review conducted by curriculum committees at all levels shall include

the following items:

1. Educational objectives

2. Effective date for required courses

3. Appropriateness of course titles in both Chinese and English
4. Course title and type

5. Ratio of required, elective, and interdepartmental elective courses
6. Proportion of elective course offerings

7. Appropriateness of credit hours

8. Appropriateness of total graduation credits

9. Course grade-level alignment

10. Appropriateness of course arrangements at Beigang Campus
11. Appropriateness of teaching materials

12. Fair distribution of teaching hours among full-time faculty
13. Legality and appropriateness of distance learning courses

14. Other relevant considerations
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Course Deletion

Courses that have been approved and offered may be reviewed for deletion by

curriculum committees at all levels if they meet the following conditions: low enroliment,

frequent cancellations, negative feedback from online course evaluations, insufficient

necessity, or misalignment with departmental goals.
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Credit and Course Credit Hours
1. Graduation Credits:

According to the University Academic Regulations: Undergraduate programs with a

four-year duration must offer no fewer than 128 credits, as required by the Ministry

of Education; Two-year undergraduate programs must offer no fewer than 72 credits;



Master’s programs must offer no fewer than 24 credits (excluding thesis credits); PhD
programs must offer no fewer than 18 credits (excluding thesis credits).

Required Credits:

For undergraduate programs (excluding Medicine, Chinese Medicine, Post-
Baccalaureate Chinese Medicine, Dentistry, Nursing, and Pharmacy), required credits
shall not exceed 70% of the total graduation credits. (General education and required
internship credits are excluded.)

For master’s programs, required credits shall not exceed 30% of the total graduation
credits. (Thesis and mandatory seminar credits are excluded.)

For undergraduate programs, the total number of elective credits offered shall not
exceed three times the required number of elective credits for graduation.

For graduate programs and the School of Post-Baccalaureate Chinese Medicine, the
total number of elective credits offered shall not exceed four times the required
number of elective credits for graduation.

For university-wide credit programs, the number of elective credits offered shall not
exceed three times the required elective credits.

Full-time faculty members in undergraduate departments must offer no fewer than
12 credits per academic year at Beigang campus, primarily consisting of required or
professional elective courses. Faculty members who provide academic counseling at
Beigang campus for at least two hours per week may offset one credit of teaching
there. Special cases may be handled through an official request.

Departmental professional courses shall generally be 2-3 credits. Courses with 0
credits, more than 3 credits, or inconsistent credit-to-instruction-hour ratios must be
justified in writing by the main instructor and approved by relevant curriculum
committees before offering.

Each semester shall consist of 18 weeks of instruction.

Lecture and physical education: 1 hour per week = 1 credit.

Internship: 1 credit = up to 80 hours.

Seminar/Research: 1 credit = 1 hour per week (maximum 2 hours per week).
Laboratory courses: 2 hours per week = 1 credit.

Courses with special formats (micro-credit, flexible, or intensive courses) must be
approved by the department, college, and university curriculum committees before
offering.

The offering and enrollment of distance learning courses and the enrollment to
distance courses offered by other institutions shall follow the CMU’s Distance

Learning Regulations.
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Course Scheduling, Enrollment, and Add/Drop Regulations

1.

Each department (institute) shall follow the “Course Scheduling Timeline” set by the
Registration and Curriculum Division for all curriculum-related operations.

Day program classes should be scheduled Monday through Friday during the
daytime.

No more than 10 class periods should be scheduled per day for any given grade level.
No course should be scheduled for more than 4 consecutive periods.

Intensive short-term courses are not allowed.

Exceptions (including courses taught by foreign experts or involving specialized
practical training) must be reviewed and approved by the department, college, and
university curriculum committees.

Courses each semester must be confirmed and signed by the instructors before
scheduling can proceed.

Professional courses are scheduled by the respective departments. General education
courses are scheduled by the Center for General Education. Physical education
courses are scheduled by the Athletic Department. Common curriculum courses are
scheduled by the Registration and Curriculum Division.

Courses taught by invited foreign scholars may be scheduled during the summer
break, but must be approved by the department, college, and university curriculum
committees. These courses will be listed in the schedule for the following academic
year’s first semester.

Once a course is approved for offering, the main instructor must upload the syllabus

and weekly schedule to the course selection system within the timeline set by the
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Office of Academic Affairs. This information serves both as reference for students
during course selection and for calculating teaching hours.

If an approved course must be canceled unexpectedly, a written application must be
submitted at least one week prior to the course selection period and receive approval
from the Dean of Academic Affairs.

Regulations for course selection and add/drop procedures shall follow the
University’s “Regulations for Student Course Selection.”
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Substitute Teaching, Class Rescheduling, and Course Modifications

1.

L
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All full-time and part-time faculty shall fulfill their teaching responsibilities in
accordance with the Teachers’ Act and their employment contracts with the
University. Requests for leave or the appointment of substitute instructors must
comply with the regulations of the Office of Human Resources.

Once the course schedule has been finalized, instructors may not arbitrarily change
their teaching time. Requests for rescheduling must follow the University’s “Class
Rescheduling Application Guidelines.”

For courses already approved and offered in the current semester, any changes after
the course has started (including change in co-instructors, main instructor, course
cancellation, class time, classroom, or other matters) must be submitted with the
Course Modification Application Form. Changes must be approved and signed by the
department head, dean of the college, and the Dean of Academic Affairs before

taking effect.
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Principles for Merging Courses
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1. Courses offered in different academic programs, departments, or year levels may not
be merged. However, inter-university and inter-college courses are exempt from this
restriction.

Courses with different titles or credit values may not be merged.
Even if courses have the same title and credit value, they may not be merged if their
professional fields differ.
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Course code

Course code consist of 9 characters:

1. The 1%-2" characters represent the course-offering unit. The 3™ character indicates
the program level: U (Undergraduate, including two-year programs), M (Master), D
(Doctor). The 4t -9t characters are the serial number of the course.

If a course is canceled, its code will still be retained.
If the course title changes, a new course code must be assigned. However, if only the
course type or offering semester changes, the original code may remain.

4. For inter-university or distance learning courses, the University’s equivalent course

title and code should be used.
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Classroom Usage

To ensure optimal use of classroom space, classrooms shall be assigned during the

scheduling process. Instructors may not change the assigned classroom arbitrarily.
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Course Title Translation

The Chinese-English course title translation shall follow the University’s “Chinese-English

Course Title Reference Table.”
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Teaching Materials

1. The use of internationally recognized textbooks or materials is encouraged. Language
courses shall use original-language materials.

2. Distance learning courses shall comply with the University’s Distance Learning
Regulations.

iﬁ%@%ﬁgﬁﬁ@’ﬁﬁﬁéﬁﬁﬁéﬁﬁﬁ’@E%ﬁk°
These Guidelines shall be implemented upon approval by the Academic Affairs Meeting
and promulgation by the President of the University. Amendments follow the same

procedure.



