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China Medical University Regulations for Faculty Class Rescheduling
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These regulations are established to provide guidelines for any changes to the class time,
location, or instructor of courses taught by CMU faculty members (hereinafter referred to
as “class rescheduling”).
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Once the “Faculty Teaching Schedule” is announced in the Teacher Information System, all
faculty members must conduct their classes according to the scheduled time. No changes
are allowed during the semester, in order to avoid affecting the rights of students who are
retaking, making up, or taking elective courses. Faculty members are also requested not
to agree to students’ requests for class rescheduling, in order to prevent scheduling

conflicts, classroom use issues, or communication problems.
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Faculty may apply for class rescheduling under any of the following conditions:
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Mutual agreement to swap class times.

Sick leave (long-term leave requires separate approval).
Maternity leave.

Participation in academic conferences.

Participation in administrative meetings.

Participation in meetings assigned by the university.
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Conflicts with outpatient clinics or surgical schedules.

RKEFY GARTED TRFAGRYGE, P28 TRERER AN L8R, ¥ 3
KEBY Gl FARLETS M TRFANRY G v ki ASF T 2
itk b o2 k=0 () % (e Bp i) d #x@%c?fm Bk (1) i



wHA o FIRELE R FREL L TN P TR TR
EESE SN

PAER A 2 SRR Y IR RRRI LR TRFANRY HE v TR
AL S B A RARFE R P RE R A 2 TR

FAEFF L 2ED P EBET AL FAFHRFTR RN E TREF IR
Zozpp (7)) #Eaz TRFCHEREFY FH | SR RSFY2TR
Foo WA FEE R o WAEF L E RS

Faculty must complete the “Class Rescheduling Application Form” and apply for classroom
use through the “Classroom Booking System.” After obtaining approval and signature
from the course coordinator, the application form should be submitted to the Office of
Academic Affairs or the Office of Graduate Student Affairs for recordkeeping. Students
must be notified by the instructor or the offering department/institute at least three days
before the rescheduled class (excluding holidays). In cases of unexpected events or sick
leave, please notify the department or the Registration and Curriculum Division by phone,
and complete the “Class Rescheduling Application Form” afterward to arrange a make-up

class.

To protect students’ right to education, before submitting the rescheduling application,
the instructor must ensure that none of the enrolled students have scheduling conflicts
with the proposed new class time.

If an entire semester’s class time needs to be changed, the course coordinator must
submit the approved “Post-Course Commencement Change Application Form” to the
Office of Academic Affairs or the Office of Graduate Studies Affairs within three days after
the “Faculty Teaching Schedule” is announced in the Teacher Information System. No
changes will be accepted after the deadline in order to ensure students’ course selection
rights.
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These regulations shall be implemented upon approval by the Academic Affairs Meeting

and promulgation by the President of the University. Amendments follow the same

procedure.



