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China Medical University Guidelines for Course Selection
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China Medical University (CMU) stipulates these regulations to ensure that students

follow the procedures and principles for course selection.
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The Office of Academic Affairs will announce the course selection procedures and
important notices before the start of each semester’s course selection period for

students’ reference.
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Student Course Selection Process:
1. Before first course selection: Required courses are pre-assigned in the course
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selection system, except for transfer students and graduate students, who must
select their required courses manually.

2. First course selection: Conducted in the 16th week of the previous semester for all
courses.

3. If a course reaches full capacity, students must rank their preferences, and
enrollment is determined by a lottery system (excluding graduate students).

4. New student course selection: New enrolled students and transfer students must
complete their first semester course selection within two weeks after the start of
classes.

5. Courses add/drop: Conducted during week 1-2 of the semester. No course changes
are allowed from week 3 onward. If students drop a course, students on the waitlist

will be automatically enrolled based on preference ranking. If the classroom
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capacity allows and the instructor agrees, additional students may be enrolled
following the preference ranking.

6. After the deadline of courses add/drop: Students must confirm their course
selection before the designated confirmation deadline.
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Credit requirement per semester:

1. Undergraduate Programs: A maximum of 28 credits and a minimum of 9 credits.
Students who do not meet the minimum required credits must take courses to
reach the minimum requirement. Those who fail to meet the requirements will be
subject to compulsory suspension of study. The exceptions are as follows:

(1) Students may take additional courses if their academic average score in the
previous semester is above 80 points or their ranking is in the top 10% of the
class (department). The maximum of additional credits per semester is 6 credits.

(2) For students pursuing a minor, double major, credit program, or preparatory
course, the maximum credit is 34 credits.

(3) Students who are not in the above-mentioned status may be exempted from the
maximum or minimum credit requirements due to special circumstances of

force majeure, with the approval of the mentor, the Director of Department,
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and the Dean of Academic Affairs. Students in this situation can take a maximum
of 34 credits and a minimum of one course.

(4) Students who extend their study period must take at least one course, with no
limit on the number of credits.

(5) For those who are not assigned to internship due to retaking courses, their
course taking and fee payment regulations are the same as the students that
extend their study period.

(6) For students in the School of Medicine, School of Chinese Medicine, School of
Dentistry, and School of Post-baccalaureate Chinese Medicine in full-year
internship, their grade will be calculated as full-year grade. The number of
credits taken per semester is based on the course requirement for graduation of
each program. Those who are unable to attend the internship as scheduled and
need to retake the courses should follow the same regulations as students
extending the period of study in (4) in the preceding paragraph.

(7) For male conscripts born after 1995 enrolled in the undergraduate program, if
served in the military during the study period or there are other special
circumstances, the maximum credits are 34 credits in principle.

2. Students who meet the requirements for taking additional courses will not be
charged credit fees for the additional courses taken within the original study period.

3. Graduate Programs (Master’s and PhD): No maximum or minimum credit limits.
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Course Selection Guidelines:

1. Compulsory courses should be taken within the designated class. Students with
schedule conflicts due to retakes or special needs may apply for a deferral or course

substitution. After approval by the Director of Department, they may defer their



course or take a course with the same title and credits offered by other
departments (classes). However, course enrollment will depend on the availability,
and students should take the retake courses first, in principle.

2. Courses with prerequisite requirements must be completed and passed before
taking subsequent courses.

3. Required physical education courses must be selected online within the assigned
class schedule.

4. Passed courses cannot be retaken. If a course is repeated and passed, the credits
and grades will not be counted.

5. When conscripts return from military service (including from those discharged),
their original departments shall provide counseling on course selection and study
guidance. If their original department is discontinued, CMU shall provide assistance

in accordance with the “Regulations on Student Status and Course Enrollment for

Discontinued Programs.”
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Priority for Course Enrollment:

1. If a course exceeds its seating or equipment capacity, priority is given to: (1) Class
students, (2) Department students, (3) Double major students, (4) Minor students,
(5) Credit program students, (6) Students from other departments.

2. Within department students, priority is given to: (1) Graduating students retaking
courses, (2) Students retaking courses, (3) Pre-admitted students, (4) Department

students taking courses ahead of schedule.
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During the add/drop period, students unable to select courses due to the following

restrictions must submit a “Add Course Application Form” to the Office of Academic

Affairs:

1. Those who are unable to enroll online due to restrictions set by other departments
(or graduate institutes).

2. Those fail to get a spot in the course during the first selection stage.
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Enrollment is still subject to course capacity limits and classroom availability.
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Students facing academic difficulties may withdraw from up to two courses between
weeks 12-13 through the online student information system. Withdrawal will be
marked on transcripts, and the remaining credits must still meet the minimum credit

requirements. No refunds will be issued for withdrawn courses.
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Undergraduate students (sophomore and above, including pre-admitted students) may
apply to take graduate courses with the “Application Form for Undergraduate Students
Taking Graduate Courses.” Grades above 60(C-) are considered pass, and the credits can
be included in the graduation credits. Grades above 70(B-), if the credits are not
included in the undergraduate graduation credits, can be transferred after admitted to
graduate school.

Master’s students may take PhD courses. Grades above 70(B-), if the credits are not
included in the master’s graduation credits, can be transferred after admitted to PhD

program.
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If curriculum changes prevent students from retaking or supplementing original
courses, they may fill out the “Application Form for Curriculum Adjustment Plan” to
apply to take other elective courses offered by the department, after the approval of
the Director of Department and the Dean of Academic Affairs. If the original course is
not available after the student resumes study due to suspension, the required credits

may be calculated according to the new system.
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After the add/drop deadline, elective and general education courses with insufficient
enrollment will be canceled. The Office of Academic Affairs or the Office of Graduate
Student Affairs will make announcement on the cancelled courses and students will be
dropped out automatically. Students may re-select a course in week 3 of the semester.
Minimum enroliment requirements:

Courses offered by full-time faculty: 11 students

Courses offered by part-time faculty: 15 students

PhD courses: 2 students

Master’s courses: 3 students
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After the add/drop deadlme (during week 3), students with the following conditions
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may submit a “Overdue Course Selection Application” to apply for late course

registration, with signature of the course instructor and approval by the Office of

Academic Affairs or the Office of Graduate Student Affairs. Late submission will not be

accepted.

1. Graduating students who lack required graduation credits.

2. Students who do not meet the minimum credit requirement (may only select
courses that have not reached full capacity).

3. Students affected by force majeure or special circumstances not attributable to the
students that are unable to register for courses before the add/drop deadline. In

this case, a “student report” and supporting documents shall be attached.
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Cross—UnlverS|ty Course Selection:



CMU students taking courses at other universities, or vice versa, must complete the
application procedure between one week before and the first week of the semester, in
accordance with the “Regulations for Cross-University Course Selection.” Late

submission will not be accepted.
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Matters not addressed herein shall be subject to the relevant regulations of the China
Medical University Academic Regulations.
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These regulations are subject to review and approval by the University Affairs Meeting.

Amendments follow the same procedure.



