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China Medical University Student Leave Regulations
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These regulations are stipulated in accordance with Chapter 4 of the China Medial
University Academic Regulations.
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Students who are unable to attend classes, examinations, or other required assemblies
for any reason must apply for leave. During examination periods, leave applications

must comply with the regulations set by the Office of Academic Affairs.
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The types of leave are categorized as follows:

1. Official Leave: Granted to students representing the university in internal or external
activities, or for military service physical examinations. Supporting documents issued
by relevant administrative or academic units are required. Approval from authorized
units (including for graduate students) is also required. Applications must be
submitted at least seven days in advance.

2. Bereavement Leave: Limited to the death of immediate family members, siblings,
spouse, or the spouse’s immediate family members and siblings. Proof such as
obituary notices or death certificates must be submitted. The leave period is limited

to seven days.



3. Maternity Leave (including miscarriage and infant care): A medical certificate or
related supporting documents from a hospital is required.

4. Sick Leave: Medical receipts or certificates issued by a hospital is required (not
required for menstrual leave).

Personal Leave: For personal or family matters, including marriage.

Indigenous Cultural Leave: Students of indigenous heritage may apply for leave to
participate in traditional ceremonies, with supporting documents such as household
registration transcripts or official letters from government offices (e.g., village or
district offices).

7. Mental Health Leave: Students experiencing psychological or mental health issues
may apply without supporting documents. If leave totals two days, the system will
automatically notify the student’s advisor to follow up and record counseling notes.
If necessary, students will be referred to the Health Center. One full day of leave is
recorded per application date regardless of class periods. A maximum of three days
may be taken per semester.
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Students must apply for leave via the “Student Leave Application System” and upload

relevant supporting documents. The approval process is as follows:

1.

2.

3.

Undergraduate Students:

(1) 1-5 days: Course instructor = Lead instructor

(2) 6-10 days: Advisor - Department Chair

(3) 11-15 days: Advisor - Department Chair - College Dean

(4) 16-30 days: Advisor - Department Chair = College Dean-> Dean of Academic
Affairs

(5) Over 31 days: Advisor - Department Chair - College Dean - Dean of Academic
Affairs - President

(6) Maternity Leave: Advisor = Department Chair - College Dean - Health Center
—-> Dean of Student Affairs - Dean of Academic Affairs - President

(7) Mental Health Leave: Course instructor - Lead instructor - Advisor -
Department Chair

Graduate Students-Master’s (Year 1) and PhD (Years 1-2):

(1) 1-10 days: Program Director

(2) 11-15 days: Program Director - College Dean

(3) 16-30 days: Program Director - College Dean - Dean of Graduate Student
Affairs

(4) Over 31 days: Program Director - College Dean - Dean of Graduate Student
Affairs - President

(5) Maternity Leave: Program Director - College Dean - Health Center - Dean of
Student Affairs - Dean of Graduate Student Affairs - President

(6) Mental Health Leave: Course instructor = Lead instructor - Program Director

Graduate Students-Master’s (Year 2+) and PhD (Year 3+):

(1) 1-10 days: Advisor

(2) 11-15 days: Advisor = Program Director

(3) 16-30 days: Advisor = Program Director - College Dean - Dean of Graduate
Student Affairs

(4) Over 31 days: Advisor = Program Director - College Dean - Dean of Graduate
Student Affairs - President

(5) Maternity Leave: Advisor = Program Director - College Dean - Health Center
—> Dean of Student Affairs - Dean of Graduate Student Affairs - President

(6) Mental Health Leave: Course instructor - Lead instructor - Advisor - Program

Director
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In the case of emergencies that prevent timely leave application, students must notify
their course instructor, advisor, or department military education officer before leaving.
The formal application must be completed in the system within 10 days (including
holidays) after returning to school.
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Students must confirm that the leave approval process is complete. Unapproved
absences will be treated as truancy and handled according to Chapter 4 of the “China

Medical University Academic Regulations” by the Office of Academic Affairs.
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If an extension of leave is required, the same application procedure must be followed.
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Students returning to school earlier than the approved leave period may apply for leave
cancellation with the Military Education, Guidance and Counseling Division under the
Office of Student Affairs. The actual leave duration will be adjusted accordingly.
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Students found to have falsified leave applications will be handled according to the

“CMU Regulations for Student Award and Punishment.”
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All student leave applications must be processed via the online approval system.
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Students on leave must not engage in inappropriate behavior. Violations will be handled

according to the “CMU Regulations for Student Award and Punishment.”
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These regulations shall take effect after approval by the Student Affairs Meeting and

subsequent promulgation by the President. Amendments follow the same procedure.



