5 - i

>
~

Iy

YEPEAFR S TR NN ARG AR

China Medical University Regulations for Subsidizing Full-Time Faculty Attending International
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Academic Conferences
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To encourage full-time faculty members to participate in international academic

conferences, those who meet the following criteria may apply for subsidies:
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Full-time faculty members who present papers as the first author with CMU listed as
the faculty’s institution at domestic or international academic conferences.

Those invited to serve in key roles at international conferences.

Those officially assigned to represent CMU at international academic conferences.
Those who apply on their own to attend international academic conferences.
Faculty members intending to attend international academic conferences who have
not received subsidies from the organizer must first apply for funding or budget
transfer from the National Science and Technology Council (NSTC), the Ministry of
Education, or other relevant organizations. If no such funding or transfer is
approved, they may apply for subsidies from the university according to this
regulation.

The conference for which the subsidy is applied must be an international academic

conference held domestically, abroad, or in Mainland China.
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Application process:

1.

2.

Faculty members shall submit their subsidy applications at least one month before
the conference date.
The Office of Research and Development shall verify whether the applicant meets

the eligibility criteria.
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3. The application will be reviewed by the department (graduate institute) and college,
and approved by the Office of Human Resources and the Office of Finance before
final approval granted by the President.
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Required documents for application:
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1. Aninvitation letter or acceptance letter from the conference organizer, along with
the abstract and full version of the submitted paper.
Completed application form.
A signed agreement guaranteeing that if subsidies or budget transfers are later
obtained from NSTC, the Ministry of Education, or other organizations, no duplicate
subsidy will be claimed from the university.

4. A list of research publications from the past five years.

5. A detailed budget report for project-related expenses (if any).
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For approved applications, subsidies may be granted in full or in part based on the
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faculty member’s past performance and the level of the conference. The subsidy are as
follows:
1. Conference held in Taiwan: Processed according to the CMU travel reimbursement

regulations; international conference registration fees are subsidized at 50%.
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2. Conference held overseas: Subsidy covers round-trip economy class airfare
(according to the table in the CMU airfare subsidy for attending international
conferences) and registration fee (up to USD 500).

3. Conference held in Mainland China: Subsidy covers round-trip economy class airfare
(according to the table in the CMU airfare subsidy for attending international
conferences) and registration fee.

4. Faculty officially representing CMU may claim expenses according to Article 12 of the
CMU travel reimbursement regulations.

5. Faculty who apply on their own to attend conferences will only be subsidized the
registration fee (up to USD 500).
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Faculty members applying to attend international academic conferences are eligible for

one subsidy per academic year. Exceptions may be made with the President’s approval.
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Recipients of the subsidy must submit reimbursement documents to the Office of
Finance within 15 days after the conference, according to the university’s financial
procedures. A written English conference report and electronic file must also be
submitted to the Office of Global Affairs. Late submissions will not be reimbursed.
Required documents include:
1. Airfare:
(1) E-ticket and boarding pass
(2) Proof of airline ticket purchase or receipt from a travel agency (itemized with
airfare, accommodation, and tour fees separately listed)
2. Registration fee:
(1) Bank transfer: wire transfer slip and invoice

(2) Credit card payment: credit card statement and invoice
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These regulations shall take effect upon approval by the Administrative Affairs Meeting
and promulgation by the President.



