中國醫藥大學外籍學生申請工作證流程
Work Permit Application Procedures for International Students, China Medical University

	承辦人

Person in Charge
	公共事務處廖素瑩
Joy Liao, Office of Global Affairs (OGA) ,(04)22053366-1613, sy.liao@mail.cmu.edu.tw 

	主管及核發單位
Governmental authority
	行政院勞工委員會職訓局
Bureau of Employment and Vocational Training (02) 89956000 #6182 傳真(02)89956245


※相關規定 Regulations：
1. 未依規定申請工作許可，即受聘僱為他人工作者，依就業服務法規定，處新台幣三萬元以上十五萬元以下之罰鍰， 並立即遺返出境處分，一至三年內不能入台。任何校內外工讀（有勞務付出並獲得工資）皆需辦理工作證。
International students who wish to work (as a TA, RA or tutor) or intern in Taiwan (either on campus or off campus) shall to apply for and obtain the work permit before starting work. Please note that if you hold a job without applying for the work permit, you may be fined for NT$30,000 to NT$150,000!
2. 每星期20小時， 寒暑假除外。
The maximum working hours are 20 hours per week, except for summer and winter vacations.

3. 休學或退學者， 若工作許可證仍在有效期限內， 應將工作許可證繳回公共事務處。
Students should return the work permit (if it is still valid) to the OGA if they suspend or discontinue their schooling.
※申請資格 Eligibility：
· 獲得外交部台灣獎學金的外國學位學生依規定不可申請。
· MOFA Taiwan Scholarship Recipients are not allowed to have part-time jobs while in Taiwan according to the Taiwan Scholarship regulations

※攜帶文件及證件 Required documents：
	1
	工作許可申請書

申請書填完需送至國際事務處蓋章核可
等級別(填寫代號)：大學(B)、碩士班(M)、博士班(D)
	Application Form for Work Permit

(Please submit to OGA if you complete)

	2
	外籍生申請工作證證明書
(須請系所主管核章)
	Consent Form for Work Permit
(Stamps of the department and director are required)

	3
	護照影本
(請注意效期)
	One copy of Passport 
(Please note for the date of expiry)

	4
	居留證影本

(居留時間須滿半年，請注意是否效期)
	One copy of ARC-both sides
(Please make sure the ARC should be in valid)

	5
	學生證正反面影本（至教務處加蓋註冊章）
	Copies of both sides of Student ID card stamped with Proof of Enrollment at Office of Academic Affairs 

	6
	100元(至郵局劃撥收據)
	NT 100 (Remittance from Post Office)


※申請時間 Application Time

	
	校內團辦 Group Application

(其他時間請自行辦理/After the application time students shall apply by themselves)
	自行辦理 individual application

	
	Application Time
	Valid Time
	Valid Time

	上學期申請

First Semester 
	9月15日～9月20日止

Sep. 15th ~ Sep. 20th
	10月1日~隔年3月31日

Oct. 1st ~ next Mar. 31st 
	申請日～ 隔年03月31日

Date of application~ next Mar. 31st

	下學期申請

Second Semester
	3月1日～3月10日止

Mar. 1st~Mar. 10th
	4 月1日~9 月30日

April 1st ~ Sep. 30th
	申請日～ 09 月30 日

Date of application~ Sep. 30th 


核發效期為半年The period validity of a work permit is six months at most
※自行辦理 Individual application
至公共事務處蓋章核可後帶新台幣$100劃撥單到郵局劃撥（劃撥戶名： 勞動部勞動力聘僱許可收費專戶、劃撥帳號： 19058848），再將相關文件及劃撥單收據正本以掛號形式郵寄到「10042 臺北市中正區中華路一段39號10樓」，收件人註明「勞動部勞動力發展署」。
After receiving the application forms stamped by OGA, please transfer the application fee NT 100 in a post office: 

  Account Name: 勞動部勞動力聘僱許可收費專戶
  Account Number: 19058848
Then send all of required documents and receipt of fee transferring from post office by registered mail to the following address: 10042 臺北市中正區中華路一段39號10樓勞動部勞動力發展署
※申請流程 Flowchart
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Please submit this receipt and other documents to OIA or send
to Bureau of Employment and Viocational Training





填寫工作證許可申請表


並貼上學生證正反面影本





填寫申請工作證證明


須請學系及系主任蓋章





將所有所需資料送至公共事務處





本處通知同學到辦公室取件。


請隨身攜帶您的工作證。





團體辦理時間內：本處統一送件至勞委會


非團體辦理時間：自行送件-本處蓋印及影印存檔後，學生自行到郵局劃撥並寄至勞委會





Complete 1. Application Form for Work Permit


(Copies of Student ID are required)





Complete 2. Consent Form


(Stamps of the department and director are required)





Submit all of the required documents to OGA 





OGA inform the applicants to get the Work Permit back once it’s issued. Please take the work permit with you.





[During Group Application Time]


OGA collects the application documents and send to Bureau of Employment and Vocational Training





Students have to submit the application by themselves if they can’t submit during the Group Application Time.





郵政劃撥單範例


(Sample of Remittance)





收據：請連同其他資料寄至勞委會或繳交至公共事務處


Please submit this receipt and other documents to OGA or send


to Bureau of Employment and Vocational Training
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